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	Unit/Area:4


	Discipline:5


	Description:7


	Equipment/Tag No.6





	Activity No.
	Activity Description
	Inspection/Test Requirements
	Reference Documentation
	Method of Verification 
(see Legend)
	Demonstrated Evidence Report/Checklist Reference No

	
	
	Test or Inspection Performed
	Stage/Frequency
	Code/Spec/Etc.
	Acceptance Criteria
	Construction Contractor QC
	Construction Contractor 
	Site Quality Department 
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	Legend:	I – Inspection; T – Test;  W - Witness Inspection Point;  H - Mandatory Hold Point For Inspection;  R - Document Review

	Construction Contractor 14

(Date & Signature/Stamp No.)
	Site Quality Department 
(Date & Signature /Stamp No.)
	Other (Customer, Third Party)
(Date & Signature/Stamp No.)

	
	15
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Instructions for Completing ITP Forms Template
The following list refers to the annotation numbers illustrated on the ITP Form (Page 1 of 3 above).
	Number
	Description

	1. 
	Standard header for ITPs. Appropriate logo and Project Name to be shown here

	2. 
	Title or description of the activity covered by the ITP, e.g., “Installation and Testing of Concrete”

	3. 
	Refers to the following: 
· ITP No. 
· Revision No. 
· Page No.

	4. 
	The unit or area number the ITP belongs to

	5. 
	The applicable disciplines, e.g., Civil, Structural, Piping, etc.

	6. 
	The equipment or tag number the ITP belongs to.

	7. 
	A description of the item, equipment, placement type, etc. number(s)

	8. 
	A sequential number starting with 1.0

	9. 
	A brief description of the construction activity to be performed, e.g., Pre-pour activities

	10. 
	The inspection/test activity to be performed, e.g., installation of rebar, forms, survey, slump test, etc., and frequency

	11. 
	The document that requires the activity, e.g., code, standard, specification, procedure and the number and acceptance criteria

	12. 
	Construction Contractor QC, Construction Contractor, Site Quality Department inspection/test points (refer to Legend #14). 

	13. 
	Specific inspection/test/checklist forms associated with this ITP Inspection/test. Reference the form report number

	14. 
	Legend defining the various inspection points (see page 3 of 3)

	15. 
	Signatures by responsible parties signifying that all inspection and tests associated with this ITP activity have been identified
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Inspection and Test Plan Template


	C.1
	The Construction Contractor has the primary responsibility for performing verification activities for their scope of work.

	C.2
	The Construction Contractor, Site Quality Department, Site Construction Department, Others can assign Hold and Witness points and the verification method to ITPs to provide objective evidence that the project requirements were met. H and W points are normally assigned when verification cannot be performed due to subsequent work processes.

	C.3
	When an H point is identified on the ITP, the Construction Contractor cannot proceed with the relevant activity until documented approval is provided on the associated form. A minimum 7-days notification, or per contract, is required in advance of reaching the H point.

	C.4
	When a W point is identified on the ITP, the Construction Contractor cannot proceed with the relevant activity until documented approval is provided on the ITP (Refer to Attachment 4 EPM-KCQ-TP-000007 - Project Construction Request for Inspection Form Template (Sample)).  A minimum 7-days notification, or per contract, is required in advance of reaching the W point unless approved by the inspector.




	HOLD POINT AND WITNESS POINT

	Hold (H)
	Hold points are designated as “H” plus the verification method.

	Witness (W)
	Witness points are designated as “W” plus the verification method.

	VERIFICATION METHODS

	Review (R)
	Review is designated as “R.” Review is the act of verifying that documentation is in compliance with project requirements.

	Inspect (I)
	Inspect is designated as “I.” Inspection is the act of verifying (such as, examining, measuring, observing, reviewing, recording, etc.), that activities are in conformance with project requirements.

	Test (T)
	Test is designated as “T.” Testing is the act of verifying (such as, Compaction, Non-Destructive Examination (NDE), Hydrostatic, Megger, etc.), to pre-defined values that activities are in compliance with project requirements.



Note:	H and W points are identified as HR, HI, HT, WR, WI, and WT on the ITP. R, I, and T may be indicated alone, as appropriate, on the ITP if no H or W point is identified.
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